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CONG HOA XA HQI CHU NGHIA VIET NAM

Déoc ldp - Tw do- Hanh phuc

PE CUONG CHI TIET HQC PHAN

1. THONG TIN CHUNG VE HQC PHAN

1.1 Tén hoc phén (tiéng Viét):

Tin Hoc irng dung

1.2 Tén hoc phan (Tiéng Anh):

Applied Informatics

1.3 Trinh d dao tao: Pai hoc
1.4 Pinh huéng dao tao: ung dung
1.5 M hoc phén: 11322

1.6 S tin chi:

4 (ILT+2 THTH+ 1THPM)

1.7 Thudc khéi kién thie: Dai cuong
1.8 Phén bo thoi gian (s6 giv):

- Ly thuyét: 15

- Thuec hanh tich hop 30

- Bai tap, thao luan: 0

- Thuc hanh: 30

- Tu hoc: 125

1.9 B6 mon/Khoa phu trach hoc
phan:

Khoa Céng nghé thong tin, B) mon Co s&

1.10 Diéu kién tham gia hoc phin:

- Diéu kién tién quyét:

Pat ky thi kiém tra kién thirc tin hoc co ban cho tan
sinh vién

- Hoc phén hoc trudc:

Khdng

- Hoc phan song hanh:

Khéng

2.MO TA TOM TAT NQI DUNG CUA HQC PHAN

- Hoc phan Tin hoc ing dung phét trién k¥ ning soan thao vin ban dang ky thuat,
dung quy cach; cach trinh bay béo cdo khoa hoc; soan bai thuyét trinh an twong; xu
ly dix liéu véi bang tinh, phan tich dir liéu, tim kiém tai liéu trén Internet. Thong qua
hoc phan nay, nguai hoc c6 thé phat trién cac k¥ ning s nhu khai thac khong gian
dam may; st dung cac phan mém truc tuyén; thiét ké biéu miu khao sat truc tuyén.
Ngoai ra, hoc phén ciing trang bi cho ngudi hoc céc kién thire thich irng Cach mang

|



cong nghiép 4.0 nhu chuyén ddi sd, dir liéu 1o, tri tué nhén tao, dién toan dam may,
chudi khéi, Internet van vat va cac cong nghé ndi bat khac trong ky nguyén sd

- Bén canh do. hoc phén Tin hoc tng dung'dém bao cung cép cac kién thtc hd trg
chuan dau ra Tin hoc cua truong.

3. MUC TIEU CUA HQC PHAN:
3.1 Muc tiéu chung

Hoc phé‘m Tin hoc tmg dung dugc xay dung dé hd tro sinh vién phat trién nang
cao cac k¥ sb ning sd can thiét nhu soan thao van ban dang k¥ thuat; thiét ké béo céo
khoa hoc dat chuan; soan bai thuyét trinh 4n tuong; khai thac xur ly dir liéu voi bang
tinh, tim kiém tai liéu trén Internet hiéu qua, tr d6 ng dung vao nhirng hoat dong
hoc tdp cling nhu 1am viéc sau nay. Bén canh do, sinh vién con van dung duoc cac
kién thirc va ky nang can thiét nhu khai thac st dung khong gxan dam may (cloud)
str dung cac phan mém truc tuyén (online app); thiét ké biéu mau khao sét truc tuyén
(online survey) va thu thap, xu ly két qua khao sat dé thich img véi cudc Cach mang
cong nghiép 4.0
3.2. Muc tiéu cu thé
Kién thirc
e Hiéu duoc cac khai niém vé mang may tinh, truyén thong dién tir. Ung dung dugc

cac phuong phap tim kiém thong tin trén Internet vao cong viéc thuc té;

e Hiéu dugc cac khai niém vé xu hudng va cong nghé noi bat trong ky nguyén 5O
nhu chuyén di s6 (Digital Transformation), dir liéu 16n (Big Data), tri tué¢ nhén
tao (Artificial Intelligence), dién toan dam may (Cloud Computing), chudi khoi
(Blockchain), Internet van vt (Internet of Things) cling nhu cac cong nghé khéc;

e Phat trién cac k¥ thuat soan thao vin ban ning cao véi Microsoft Word. Lién hé
cac ky thuat nay trong qua trinh soan véan ban, hgp dong, bao cdo cong viéc, soan
thao tai liéu dai dung quy céach cua bao cao khoa hoc,... ;

e Phan biét dugc céc k¥ thuét tao tap tin trinh chiéu chuyén nghiép, gay an tuong
vO1 Microsoft PowerPoint. Ap dung dugc cac ky thuat nay vao cong viéc thuc té;

e Lién hé dugc ham 1énh cua Microsoft Excel, cong cu phan tich dir liéu, phan tich
néu - thi vao cong vigc thuc té, hd tro trong viéc ra quyét dinh kinh doanh;

e Hiéu duogc khong gian dam may; sir dung dugc cac phan mém truc tuyén (online
app); thiét ké biéu mau khao sat tryc tuyén va thu thap, xir 1y két qua khao sat,
chia sé dir liéu truc ruyén, tao lap cac hoi thao truc tuyén,

Ky nang

e Lién hé duoc kién thirc vé mang may tinh, truyén thong dién tir, cac phuong phép
tim kiém thong tin trén Internet vao cong viéc thuc té



e Thanh thao trong viéc soan thao van ban trong cong viéc cu thé

e Thanh thao trong viéc tao tap tin trinh chiéu gay an tuong

e Lién h¢ dugc cac ham Iénh Excel vao cong viéc thuc té hd tro cho viéc ra quyét
dinh kinh doanh

e Van dung dugc phén mém truc tuyén (online app); thiét ké biéu mau khao sat
truc tuyén va thu thap, xur 1y két qua khao sat

e Rén luyén cdc ky ning nhu k¥ ning thuyét trinh, k¥ nang lam viéc nhom, ky nang
quan 1y thoi gian, k¥ ning tim kiém théng tin, k§ nang thich ing,...

Nang lwc tw chu, tw chju trach nhiém

e Reén luyén nang luc tu hoc, tu nghién cuu, ...

e Y thirc v€ viéc phat trién nang lyc chuyén mén cua ca nhan.

4. CHUAN PAU RA CUA HQC PHAN:

4.1 Chudn dau ra ciia hoc phan:

Ky hiéu Noi dung
Kién thirc
Hiéu dugc cac khai niém vé mang may tinh, truyén thong dién tu. Lién
CLO1 | hé dugc cac phuong phap tim kiém théng tin trén Internet vao cong
viéc thuc té
Hiéu dugc cac khai ni¢m vé xu hudng va cong nghé ndi bat trong ky
nguyén sé nhu chuyén doi s6 (Digital Transformation), dir liéu lon
CLO2 | (Big Data), tri tu¢ nhéan tao (Artificial Intelligence), dién toan dam
may (Cloud Computing), chudi khoi (Blockchain), Internet van vat
(Internet of Things) cting nhu cac cong nghé khac.
Phén biét dugc céc ky thuat soan thao van ban ning cao véi Microsoft
CLO3 Word. Lién h¢ dugc céc ky thuat nay trong qua trinh soan van ban, |
hop ddng, bao cao cong viée, soan thdo tai licu dai dang chuén béo |
cao khoa hoc,..
CLO4 Phan biét dugc céc ky thudt tao tap tin trinh chiéu gay én tugng voi
Microsoft PowerPoint,
CLOS Lién hé dugc cac ham caa MS Excel, cac cong cu phan tich dir li¢u
vao cong viéc thuc té, hd tro trong viéc ra quyét dinh kinh doanh
Hleu dugc khong gian dam may; su dung dugecic phan mém truc
CLO6 | tuyén (online app); thiét ké biéu mau khéo sat truc tuyén va thu thap,
xir 1y ké qua khao sat
KV nang |
CLO7 Ap dung dugc kién thac vé mang mady tinh, truyén thong dién tu, cac
phuong phap tim kiém thong tin trén Internet vao cong viéc thuc té
CLO8 | Thanh thao trong viéc soan thao vin ban trong cong viéc cu thé




CLO9 | Thanh thao trong viéc tao tap tin trinh chiéu giy 4n tuong
' Lién hé dugc cac ham Iénh Excel, cac cong cu phan tich dir liéu vao
CLO10 2 i oy i i "
cong viéc thuc té, ho trg trong viéc ra quyét dinh kinh doanh
Ap dung dugc phin mém truc tuyén (online app); thiét ké biéu mau
CLOIl11 2, g ” 2 S vk o
khao sat truc tuyén va thu thap, xu ly két qua khao sat
Rén luyén céc k¥ nang nhu k¥ ning thuyét trinh, k¥ ning lam viéc
CLO12 ; L s
nhom, ky nang quan ly thoi gian
Nang luc tu chi, tu chiu trach nhiém
CLOI13 | Co6 nang luc tu hoc, tu nghién ctru
CLO14 | Co tinh than hop tac lam viéc nhém hiéu qua
CLOIS Panh gia két qua da thuc hién va tu ¥ thirc vé viéc phét trién ning luc
chuyén mon cua ca nhan
CLO16 | Thién chi khi giai quyét c4c mau thuén
CLO17 | Tich cuc thao luan va phat biéu khi tham gia hoc tap va thao ludan

4.2 Moi quan hé giita chuén dau ra ciia hoc phin (CLOs) véi chudn dau ra ciia chwong
trinh dao tgo (PLOs):

Chuén
diu ra

i phﬁn

cua hoce

PLO1

PLO2 | PLO3 | PLO4 | PLO5 | PLOG6 | PLO7 | PLO8 | PLOY | PLO10

[ CLO1

CLO2

CLD 3

CLO 4

CLOS

| CLOG®6

| CLOT

CLO 8

CLOY9

CLO 10

CLO 11

CLO 12

CLO 13

CLO 14

CLO 15

CLO 16

CLEy 17

2R |m=IZR=IZRZ==ZZ|IL|(R|A

Tong

phﬁn

hop hoc

~

Chi thich: Muc do dong gop, hé trg cua CLOs voi PLOs duge xac dinh cu thé nhu sau:

e | (Introduced) — Hoc phcfn ¢6 hé tro dat dwoc PLO va ¢ mirc gidi thiéw/bdt dau.




* R (Remforcea’) Hoc phan c6 hé tro dat duge PLO va ¢ mikc nang cao hon miic

bat ddu, ¢6 nhiéu co hdi dirge thuc hanh, thi nghiém, thuc té,.

e M (Mastery) — Hoc phan cé hé tro cao dat dwge PLO va 6 mikc th ua‘:n thuc/théng hiéu

® A (Assessed) —

thap minh ching dé danh gia chuan dau ra cua chwong trinh dao tao.
5.NQI DUNG VA KE HOACH GIANG DAY:

Hoc phﬁn quan trong (hé tro t6i da viéc dat dwoc PLO) can duoe thu

Hinh thire t6 chire day-hoc

GIO LEN LOP Phuong | Yéu ciu
- | Nghién | Thuc phap sinh vién
Til:: N§i dung T!"‘lc ciru hanh giang chuan bj
g Ly "t‘,‘“hh tinh | tai | Ty | day— | trudekhi
thuyét hlc huéng | PM, | hoc | hoctip | dén lip
% | va thio | PMP,
ludn DN
Gidi thiéu hoc phan: ké
hoach hoc tap, dé cuong
hoc phén, tai liéu tham
khao, cach danh gia. ..
Chwong 1: MANG
MAY TiNH VA
TRUYEN THONG
PIEN TU
ll Téng quan vé mang Phiorn Xt'a'm tr}rc’wc
may tinh 2 giao trinh
L , phap
1.2. Phan loai mang may iy chuong 1
, giang .
tinh dav chi | V3 & tai
1.3. Bia chi mang trén }j liéu tham
A dong: O
Tuan | Internet R khao vé
. i 2 2 0 1 10 dong .
1 1.4. Thudt ngtr lién quan ndo. 4 | mang may
Internet : tinh va
" " it " chirc "
1.5. Cach tim kiém trén = truyén
hoc tap W=y
Internet h thong dién
1.5.1. Tim kiém thong ?0 tu
nhém

thuong voi Google
1.5.2. Sw dung chiic
néng tim kiém ndng cao
1.5.3. Luu trit théng tin

truc tuyén Google
Drive, OneDrive

1.6.1. Dich vu leu triv
Google Drive

tror

1.6. Su dung dich vu luu |




Hinh thirc t6 chire day-hoc

GIO LEN LOP Phuong | Yéu ciu
i Nghién | Thuc ha sinh vién
;';“: N¢i dung :::l‘: onl B Eian'; chuin bi
Ly 5 tinh tai Tw day - | trwéce khi
thuyét :1';'; huéng | PM, | hoc | hoctip | dénlép
: va thao | PMP,
luin DN
1.6.2. Dich vu leu trir
OneDrive
Chuong 2: SOAN
THAO VAN BAN VOI
MS.WORD
2.1. Gioi thigu
2.2. On céc kién thtc dai
cuong nhu:
- Mot s6 nguyén tic khi
soan thao van ban
- Cdc ché dj hién thi
- Cac thao tac co ban:
tao moi, mo, luu triv — '
- Chia se tai liéu b Xem trudc
- Sir dung tro gitip PRAP 1 gido trinh
- Bién tdp 1ai ligu: sir di;a:}gli] chuong 2
. dung Undo/Redo, ééng' v.é cac tai
Tuan Format Painter, Tim, L liéu tham
P 2 3 7 0 10 30 dong G o
2-5 thay thé, di chuyén i khao ndi
; . nao, to 3
- Dinh dang ky tw il dpng vé
- Cheén ky te dac biét K Microsoft
ik hoc tap
- Intai liéu 5o Word
2.3. Pinh dang van ban hém
2.3.1.Dinh dang chi muc
va liét ké
2.3.2.Diém canh cét
2.3.3.Van ban dang cot
2.3.4. Puong vién va
danh bong
2.3.5.Quan ly dinh dang
2.4. Thém minh hoa cho
tai liéu
2.4.1.Chén doi twong do
hoa nhuw: WordArt, Chart,




Hinh thirc té chirc day-hoc
GIO LEN LOP Phwong | Yéu ciu
.. | Nghién | Thue phap | sinh vién
Til:: Noi dung :h“l‘: e hanh giang | chuan bi
g Ly a tinh tai Tu | day- | truéckhi

thuyét ::Ch huéng | PM, | hoc | hoctip = dénlép
9P | va thio | PMP, |
luan DN

Shape, Textbox, Picture,
Diagram. Equation, ...
2.4.2.8dp xép, gom
nhom, ¢é dinh déi twong
2.4.3.Vi tri doi tuong voi
van ban
2.5. Bing biéu trong MS.
Word
2.5.1.Tao mdi bang !
2.5.2.Hiéu chinh bang
2.5.3. Nhung bang dir
liéu MS Excel vao Word |
2.6. Dinh dang cac trang
tai liéu
2.6.1.Sur dung vién frang
va 16 mau
2.6.2.Thém hinh mo
(Watermark)
2.6.3. Phan trang, s6
trang, tiéu dé dau trang,
cudi trang
2.7. Kiém duyét tai lidu
2.7.1.Kiém tra chinh ta
va ngit phdp tiéng Anh
2.7.2.8tr dung tir dién
dong nghia
2.7.3.Chén ghi chi, chu
thich
2.7.4. Ty bién
AutoCorrect, AutoText
2.8. Quan ly cac phién
ban tai liéu
2.8.1.Tao phién ban cho |
tai liéu




Hinh thirc to chire day-hoc

GIO LEN LOP Phwong | Yéu cau
o Nghién | Thue ha sinh vién
;I;O: Noi dung :::lf Efm h;‘ul:lh giﬁnl; chuin bi
Ly . tinh tai Tu day — | trudc khi
thuyét :;Ch huéng | PM, | hoc | hoctip dén 16p
%P | va thio | PMP,
ludn DN
2.8.2.Quan ly phién ban
cua tai liéu
2.8.3.So sanh cac phién
ban
2.9. Bao mat tai liéu
2.9.1.Cap rhat thugc
' tinh cua tai lieu
2.9.2. Loai bo théng tin
cd nhan
2.9.3. Han ché thao tdc
bién tap tai liéu
2.9.4.Thém chir ky dién
twe cho tai liéu
2.9.5.Dat mdt khdu cho
tai liéu
2.9.6. Han ché viéc truy
xudt tai liéu
2.10. Trdn thu (Mail
Merge)
2.11. Kiéu trinh bay va
muc luc tu dong '
2.12. Cac chirc nang khéc
2.13. Chuyén dé: trinh
bay bao céo khoa hoc
Chwong 3: TRINH Per('mg iy
' CHIEU VOI MS | i
POWERPOINT giang | chuong 3
: 5 day chu | va cac tai
3.1. ba cuong vé < =
5 . dong: liéu tham
Yol | Mo Fowmbont 2 4 0 4 | 17 | dong | Khaonoi
6,7 3.1.1.Cuwa 56 giao dién Y S
3.1.2. Hién thi tap tin R, 12 d‘.mg Ve
. o chure Microsoft
irtleltien hoc tdp | PowerPoin
3.2. Tao va luu ban trinh e
chiéu thf,:o -
nhom




Thoi
gian

No§i dung

Hinh thirc t6 chirc day-hoc

GIO LEN LOP

Ly
thuyeét

Nghién | Thuec
cuu hanh
tinh tai

huong | PM,

va thiao | PMP,
luan DN

Thue
hanh
tich
hop

Tw
hoc

Phuong
phap
giang
day -
hoc tap

Yéu ciu
sinh vién
chuan bi
| trudce khi
- dén l6p

3.2.1.Tao bang trinh
chiéu
- AutoContent Wizard
- Design Template
- Blank Presentation
- Existing Presentation
3.2.2. Luu bai trinh chiéu
3.3. Lam viéc va&i cac
slide
3.3.1.Cép nhét né1 dung
van ban
3.3.2. Tont chir mac dinh
3.3.3.Thay di khoang
cach dong, doan van
3.3.4.Canh chinh noi
dung trong vén ban
3.3.5.Cheén thém dbi
tuong vao slide
3.4. Cac
slide
3.4.1. Thém slide
3.4.2.X6ba slide
3.4.3.Sao chép slide
3.4.4.Sap xép slide
3.4.5.An slide
3.4.6.Lam viéc voi Slide
Master

thao tac trén

3.5. Tao hiéu ing
3.5.1.Tao hiéu Gng trén
céc doi tuong
3.5.2.Thiét lap chuyén
tiép giira cac slide
3.5.3.Tao lién két véi tap

tin, email, cac trang web
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Hinh thire t chire day-hoc

GIO LEN LOP Phwong | Yéu ciu
i Nghién | Thuec ha sinh vién
g:: Néi dung :::; E{m hanki giﬁnl; chuin bi
Ly . tinh tai Tuw | day- | truéc khi
thuyét ::;:: huéng | PM, | hoc | hoctip | dénlép
va thio | PMP,
: i ludn DN
3.5.4. Thiét lap ché do
trinh dién hai man hinh
3.6. In én
3.7. Cac chuc nang khac
Tuin | Chwong 4: SU DUNG
8-12 | BANG TiNH MS.
EXCEL
' 4.1. Gioi thiéu
4.2. On céc kién thirc dai
cuong nhu:
- Cdu triic bang tinh
- Thao tac co ban nhuw
thao tdac voi Workbook,
Worksheet, thao tdac
!re'n dong, co,r, c:hu ' Phu?ng P i
thich, chia sé bang tinh. phap 40 trinh
- Thao tac voi dir liéu giang fhtrcm 4
nhue tham chiéu 6, cdc day chu s g. y
s ] va cac tai
kiéu dir liéu, dinh dang dong: =
o S B ae . liéu tham
d:’r liéu, sao chép giita 4 10 0 11 40 (Ec_mg: khio ndi
cac Cells — Sheets, nao, to A
) ) - dung vé
dong khung‘ sao chép chut: Microsoft
voi lh'am s0 ddac biét, ... hoc tap Excel
- Mot s6 ham co ban nhu: theo
v Ham xir Iy chuéi (ham nhom
Lefi, Right, Mid, Len,
Trim,  Value, Upper,
Lower, Proper)
v 'Ham todn hoc (ham
ABS, INT, MOD,
Product, Round, Sum)
v Ham thong ké (ham
Average, Max,  Min,
Rank, CountBlank,
Count, CountA)
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Hinh thirc t6 chirc day-hoc

GIO LEN LGP Phuong | Yéu ciu
; Nghién | Thue phap | sinh vién
T.hb’l Noi dung T!'u_rc E.j-u hg'"';h giang chuén bi
w Ly | hz'mh tinh tai Tu day - | truge khi
thuyét ::g_; huéng | PM, | hoc | hoctdp | deén lop
. va thao | PMP,
luan DN

v Ham ngay gio (ham
Now, Today, Day, Month,

Year, Time, Hour,
Minute, Second)

v Ham ludn ly (ham And,
Or, Not, IF)

4.3. Thao tac véi dir liéu
4.3.1.Sap xép dir liéu
4.3.2.Chtrc nang Filter
4.3.3.Lién két dir ligu
4.4. In 4n
4.4.1. Pinh dang trang in
- Tao tiéu dé cot, tiéu
dé dong cho trang in
- Thiét 1ap tiéu dé dau
trang, cudi trang
- Thiét lap thong sb va
trinh bay trang in
- Thiét lap khu vuc in
4.4.2. Indn
4.5. Nhom ham thuong
dung
4.5.1. Nhém ham ngay
gio: ham Weekday,
WeekNum, Edate,
EOMonth, DATEDIF
4.5.2. Ham toan hoc:
ham SumProduct,
SubTotal, Sumlfs
4.5.3. Ham thong ké: ham
Countlfs, Averagelfs,
MaxIFs, MinlFS
4.5.4. Ham lugn ly: ham
[FError, IFS
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Hinh thirc to chire day-hoc

GIO LEN LOP Phuong | Yéu ciu
oi Nghién | Thuc phap sinh vién
;&T Ngi dung TGy | hanh gidng | chudn bj
L)'f‘ ek til}h tai Tw day — trl{é'c khi
thuyét | huéng | PM, | hoc | hoctip | dénlop
P | ya thao | PMP,
ludn DN

4.5.5. Ham tim kiém: ham
Vlookup, Hlookup,
Match, Index

4.5.6. Ham thong tin

4.6. Biéu db

4.6.1. Cdc logi biéu do
4.6.2. Tao biéu do

4.6.3. Chinh stra biéu do
4.7. Phan tich, to chuc dir
liéu

4.7.1. Pinh dang dit liéu
¢6 diéu kién (Conditional
Formatting)

4.7.2. Tao danh sach
nhap liéu (Data
Validation)

4.7.3. Cai dat quy tdc cho
dir liéu (Data Validation)
4.7.4. Thong ké theo

. nhom (SubTotal)

4.7.5. Phan tich dir liéu
(Pivot table)

4.8. Phan tich néu — thi
4.8.1. Bai toan tim muc
tieu (Goal seek)

4.8.2. Bai toan phan tich
do nhay (Data Table)
4.8.3. Bai toan phan tich
tinh huéng (Scenarios)




Hinh thire to chire day-hoc

GIO LEN LOP

Phuong | Yéu ciu
i | Nghién | Thye phap | sinh vién
Til:: Noi dung :hulf citu | hanh giang | chuan bi
. Ly | ' | timh | tai | Ty | day— | trudckhi
thuyét h huong | PM, | hoc | hoctip | dénlop
9P | ya thio | PMP,
ludn DN
Chwong 5: TIM HIEU |
MOQT SO PHAN MEM Xem trudc
TRUC TUYEN Phuong | gido trinh
5.1. Lam viéc véi Google Plhlélfl Chll‘Ojﬂg *'\
Tuin | Sheets giang va cdc tai
13 | 5-2. Lam viéc véi Google I 3 0 I 10 | daychu | liéutham |
Docs dong: khao noi
5.3. Thiét ké biéu mau dong | dung lién
khao sat nao quan
5.4. Thu thap va xur Iy két | !
qua khao sat '
Chuong 6: MOT SO
XU HUONG CONG o
NGHE Phuong | Chuan bi
6.1. Chuyén doi s6 phap | bflu b_a‘o
Tuin | 6-2- DU li¢u I6n (Big Data) | giang | céo Ite.n.
14 | 6.3. Chudi khdi 1 4 0 0 12| day chu | quan tdi
(Blockchain) dong: | noidung
6.4. Internet van vat (IoT) dong chuong 6
6.5. Tri tué nhan tao (Al) nao
(sinh vién thuyét trinh _
nhom ndi dung chuong 6) I
o Ontﬁp
Tuan | . : . - Ong
"4 | On tap két thuc hoc phan | 2 0 0 3 § | =™ | wibnihie
15 dong .
da hoc
Tong cong 15 30 0 30 | 125

6. HOC LIEU:

6.1 Tai liéu chinh:

[1] Truong Thanh Coéng, Truong Pinh Hai Thuy, Tran Trong Hiéu, Truong Xuén
Huong, Pham Thuy Ti, Nguyén Thi Tran Loc, Tran Thanh San, Nguyén Quéc Thanh,
Nguyén Thanh Truong, Huynh Ngoc Thanh Trung, Gido trinh Tin hoc ung dung,

2023.
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6.2 Tai liéu tham khao:
[2]. Truong Dinh Hai Thuy, Tran Trong Hiéu, Truong Xuén Huong, Tran Thanh San,
Dinh Xuan Tho, Nguyén Thanh Truong, Tap bai giang Tin hoc dai cieong hudng dén
chuan Mos va IC3, 2018.

[3] Joan Lambert, Curtis Frye (2022), Microsoft Office Step by Step (Office 2021 and
Microsoft 365), Microsoft Press,

[4] Cindy Lewis, Curtis Frye, Joan Lambert (2021), Microsoft Excel Step by Step,
(Office 2021 and Microsoft 365), Microsoft Press,

7. PHUONG PHAP PANH GIA KET QUA HQC TAP HQC PHAN
7.1 P4nh gi4 qua trinh: trong s6 50% trong diém hoc phin

PHUONG CAC CBR hies fl}}lgﬁuc
' TT | PHAP DPANH MO TA pUQC Wit
\ ANH GIA :
GIA DA PHAN
A A N N . N h
| Bklem "chuyaen DEra \jao t‘hm g.ifm tl’lam‘ Fh'igm oc CLOI3, CLO17 10%
can, thao luin | trén lop va nghién ctru tai licu
Ung dung k¥ nang tim kiém théng | CLOI, CLO2,
tin trén internet, ky nang quan ly | CLO6, CLOI11,
mail, k¥ nang téng hop thong tin, ky | CLO13, CLO14, ,
nang lam viéc nhom, thuyét trinh, ky | CLO15, CLO16,
2 | Bai tdp nhém | thuéat go 10 ngon CLO17 20%
K¥ nang trinh bay bao cdo khoa hoc CLO3
Ky 11ang tao bai thuyeét trinh chuyén CLO4
nghiép
3 Bai tap ca qng du;ng cong c;_x, ham Excel vao CLOS. CLO10 20%
nhan tinh hudng thue té
Panh gia k¥ nang soan thao van ban,
4 .. | k¥ nang lam bai thuyét trinh, lién hé | CLO3, CLO4,
Kiém tra giua | i S S 3
4 ki ham 1énh Excel. Kha ndng lién hé CLO7, CLOS, 50%
4 cac kién thire cila mon hoc vao tinh CLOY
hudng thuc té
TONG 100%
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7.2 Panh gia két thic hoc phén: trong sé 50% trong diém hoc phin

]

, CAU TRUC |
: . CAC CbR «
PHUONG PHAP T ; DPIEM
; , MO TA PUQC o
DANH GIA PANH GIA THA_;\H
PHAN |
- Péanh gia vé kién thire: Lién hé | CLO2, CLO3,
duoc Iy thuyét vao cac tinh huéng | CLO4, CLOS, 40%
cu thé CLO6
- Péanh gia vé ky nang:
v" Thanh thao trong viéc soan |
Bai thi 75 phit - 90 phut thao vén ban
gobm 3 khoi kién thuc | v Thanb thao trorfg' viéc tao CLOS, CLOY, .
MS Word, Ms tdp tin trinh chiéu chuyén CLO10 40%
PowerPoint va MS nghiép. gd ban phim ding
Excel k¥ thuat;
v" Lién hé cac ham lénh Excel
vao cong viée thuc té
- Panh gia vé muc do tu chu, tu
chiu trach nhiém: Kha nang tu | CLO13, CLOI15 20%
hoc, tu nghién ctru
Tong 100% '

8. QUY PINH CUA HOC PHAN

8.1 Quy dinh vé tham du 16p hoc
Tham gia 16p hoc nghiém tuc, tuan thu cac quy dinh chung ctia nha truong.

8.2 Quy dinh vé hanh vi 16p hoc

- Nghiém tuc thuc hién cac bai tap, bai kiém tra trong mdi budi hoc.

- Chuan bj bai trudce khi dén 16p theo yéu ciu cua giang vién

- Sinh vién khong lam vi¢c riéng trong thoi gian 1én 16p, chi sir dung céc thiét bj
phuc vu cho ndi dung hoc tép va hoat dong twong tng trong timg budi hoc

8.3 Quy dinh vé hoc vu

- Sinh vién ving vao cic budi ¢6 lam bai danh gia ca nhan, nhom s& bi 0 diém ddi
voi bai danh gia do.

- Thanh vién nhom thuyét trinh khong duoc ving, néu vang sé khong dugc lam bai

kiém tra thay thé.

- Cac bai tdp nhom, ca nhén phai tuan thu theo mau va thoi han ndp theo quy dinh

cua giang vién




9. HOLISTIC RUBRIC:

Rubic 1: Pinh gi4 chuyén cin, thio luin
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Té Miic chit lwong
Tiéuchi | g RAt tot Tét Pat Khéng dat
) 10 - 8.5 84-7.0 6.9 -5.0 4.9-0.0
Mirc 46 tham | o, | Tham dy>90% | Tham dy 80- | Tham dy 70- 3;31}1 9
du theo TKB ° | budi hoc 90% buoi hoc | 80% budi hoc | " . ;OC
Muc d6 tham | ?-.-h.“?‘ﬁ‘,“}y?‘o Cé daties i | CO davtra 1o K.h‘"lf o
ia cac hoat | 50% | o2 Phat Oicu, o sximomaml L e
g” ¥ tra 101 nhiéu cau | > 2 cau hoi £ . n e | IOIGTy R 10,
dong hoc tap s nhat 1 cau hoi | |, g
hoi dong gop
Rubric 2: Panh gia bai tdp nhom
Miic chat luwgng
Tiéu chi Ty 1€ Rat tot Tot Dat Khong dat
10 - 8.5 8.4-7.0 6.9 -5.0 4.9 - 0.0
Rat tich cuc va - ; Thuc hién bai
hoan toan chu C(,) tnd F'fa“ tap nhom
Co théii 46 dong cong tic | "ot ;htfl;“ khong c6 su
| . aing YOLOMNENIED, | Jhce: op oty | RIERNEL, | s, oo
| trong suot 15% | 1én ké hoach va " thuc hién moét | | ..
PR i i o dong tuy " hién
qua trinh lam kiém soat tot ey byt sO cong
bai tap nhom viéc thuc hién ‘ e viéc don gian
£ it hoan toan tich | .7~
ké hoach bai tap cue 100% yéu cau trong
nhom ; BT
Biing chudn b0 | pyng kg thugt | Done ¥ U3 | Chi ding 1-
—— i ea . |nhungkhong | MUEE S 12 ky thudt
| Hinhthiue 1 n, | (CAYQUCAS - | 45 uanpy phy | RO EEDR o ik
' bai bao cao | thanh phan cua BRI phan cua bai hidu thanh
| bai béo céo elli . 530 béo cdo khoa | i e
: oAy cao khoa hoc phan
ding k¥ thuat) hoc
Db tme 100% bép tmg 70% | Pap ung 50% | Pap ung
e 30% | von ota tai | - 80% yéuchu |- 70% yéu | <50% yéu
e v e c; dcuabal | cha bai tap cau cua bai cdu cua bai
A Dhs nhom tap nhom tap nhom
buang ky thuat, | pung ky < B : 2
ding sStrang | thuat, dting s6 | D08 kY Vipham so
s 2 ’ S Nilatae thuat, vi trang quy
Bai quy dinh, su trang , khong £ : 4
! d h link ’ : pham so0 trang d;r}h, khong
PowerPoint 15% | dung hyperiink, | ¢4 hyperlink, dinh thé hién tinh
thuyét trinh thé hién dugc | chua thé hien | 3o & “
tinh chuyén tinh chuyén KHGHR = chuxe 5
nghiép hyperlink nghiép

nghiép




Rubric 3: Panh gia bai tap ca nhan
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Tié Miic chat lugng
e | TV RAt tot Tét Pat Khong dat
10 - 8.5 8.4-7.0 6.9-5.0 4.9 - 0.0
- Giai quyét dung | s ql]l,yet =it qt;yet - Giai quyét
et dung 70%- dung 50% - ; &t ook
100% yéu cau o o™ A ding <50% yéu
ik A 80% yéu cau 70% yéu cau $ Tan .
Bai tap o, | cua bai tap e g cau bai tap
i e 100% T bai tap bai tap " E
ca nhan - N§p bai ding ey 5. 1. |-Trén2 lan ndp
g - Nop bai dung | - 2 lan ndp bai B . d i
thot gian quy L8 SN bai qua thoi gian
dinh thot gian quy qua thoi gian i i
- dinh quy dinh W
Rubric 4: Panh gia kiém tra gitra ky
T - M&c chat luwgng
Tiéuchi | ¥ RAt tot Tét Pat Khéng dat
. 10-8.5 8.4-7.0 6.9 - 5.0 4.9-0.0
Cau soan Giai quyéet dang | Giai quyét Giai quyét dang | - Giai quyét
thao van | 40% | 85% - 100% yéu | dung 70% - 50% -70% yéu | dung <50% yéu
ban cau 84% yéu cau cau cau
Cau tao Giai quyét dang | Giai quyét Giai quyét dang | - Giai quyét
slide trinh | 20% | 85% - 100% yéu | ding 70% - 50% - 70% yéu | dung <50% yéu
chiéu cau ' 84% yéu cau cau ' cau ’
Ciu ban Giai quyét dang | Giai quyét Giai quyét dang | - Giai quyét
et & | 40% 85% - 100% yéu | ding 70% - 50% - 70% yéu | dung <50% yéu
cau 84% yéu cau cau cau
Rubric 5: Panh gia kiém tra cudi ky
T Mire chit lugng
Tiéu chi lg Rit tot Tét Pat Khong dat
: 10 - 8.5 8.4-7.0 6.9 - 5.0 4.9 - 0.0
Céu soan Giai quyét diing g;f]‘ | Giai quyétding | - Giai quyét
thao van | 40% | 85% - 100% yéu g 40/g & ?:éu 50% - 70% yéu dung <50% yéu |
ban chu dé thi g cau dé thi | cau dé thi
Ciu tao Giai quyét ding g,;fl‘ qTUO);ﬁ‘” Giai quyét déng | - Giai quyét
slide trinh | 20% | 85% - 100% yéu 84‘Vg &u Zﬁu 50% - 70% yéu dung <50% yéu
chiéu cau dé thi 4 t(}}ny cau dé thi cau dé thi
Cau ban Giai quyét ding | Giai quyét Giai quyét dung | - Giai quyét
gk & | 40% 85% - 100% yéu | dung 70%-84% | 50% - 70% yéu | ding <50% yéu
cau dé thi yéu cau dé thi | cau dé thi cau dé thi

TUQ.Hiéu truomg
PHO rRUONG PHONG
PHU TRACH PHONG QLKH

Théanh phé Hé Chi Minh, ngay. @& thang - .nam 2028
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